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Calendar 2021
Fri 5 February

School Council Meeting at 6:00pm

Wed 17 February

Sounds-Write

Prep students finish at 1:30 pm



School Council Nominations Open







Message From The Principal
A very warm welcome back to all our students,
families and staff to what we are all hoping to be a
close to “normal” school year. A very special
welcome to our new families who are starting with
Sunshine Primary School this year and our
wonderful Prep families who are starting out their
educational journey with us. We welcome back Eve
Richards and Emma Muiznieks to the 1/2 team.
We also welcome Tammy Jones as extra support
with the Tutor program. We look forward to our
Prep students starting on Friday for a half day.
Over the holidays we had unsafe bitumen pulled up
and replaced, and part of the main building roof
replaced.





Wednesday 3 February 2020

Mon 8 February

Thurs 11 February
DUE—RSVP Welcome Prep Families
BBQ

Mon 15 February
Welcome New Prep Families BBQ
School Council Nominations Close
at 4:00 pm

DUE—Payment and Orders for Year
6 Graduation Garment
Meet the Teacher Interviews
2:00pm to 6:30pm (booking is
essential)

Mon 8 February



Prep students commence fulltime



Public Holiday—No school

Mon 8 March

The calendar in this newsletter is subject to
change so please check carefully each fortnight
for any alterations.

Term 1—2021
29 January to 1 April
Last day of Term 1
Early Dismissal 2:15pm
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As many of our parents know at Sunshine Primary
School in Prep to 2 our students participate in the
Sounds-Write program. We are committed to
training new staff in this program and will again be
training teachers early this term. The program
involves 4 days of professional learning on the
explicit teaching of Reading in the Early Years.
Sounds-Write is a quality first phonics program.
Its purpose is to provide classroom professionals
with a comprehensive system with which to
explicitly teach Reading, Spelling and Writing.

Issue 1

Student Leadership
One of the most exciting things for our students is
the opportunity to apply for student leadership
positions. It is with great pleasure and pride that
I announce this year’s student leadership team.
School Captains Sports Captains

Art Captains

Lillian

5/6 A

Paityn

5/6 B

Jahnavi 5/6 B

Daniyal

5/6 A

Poppy

5/6 A

Alex

Arushi

5/6 A

Bella

5/6 B

Sarah

5/6 B

Eray

5/6 A

Music Captains

Scott

5/6 A

Jasmine 5/6 A

Jordi

5/6 B

Rowan

5/6 A

5/6 A

Congratulations to all the students and I look
forward to working with you this year. Classes are
currently choosing their Junior School Council
representatives which we will announce next
week.

School Council Elections
We have 4 parent vacancies for School Council this
year and 2 DET staff vacancy. Nominations will
open on Monday 8 February and close on
Monday 15 February. Nomination forms are
available at the office.

Welcome Prep Families BBQ

Curriculum Days

To welcome our new Prep families to Sunshine
Primary School we will be holding a family BBQ on
MONDAY 15 FEBRUARY. We invite you to come
along and meet and get to know other families. The
Sausage Sizzle will start at 5:00pm and finish by
6:30pm. Come along and relax with other parents
while the kids have a great time playing. The school
will put on a sausage sizzle with a vegetarian option
however we encourage families to bring a picnic
basket, rug and drinks for the evening. If you are
interested in attending please complete the return
section on your invitation, and return to the
classroom teacher by Thursday 11 February.

A reminder to parents that our Curriculum days for
the remainder of 2021 are as follows:
 Tuesday 2 March
 Monday 1 November
 Friday 17 December

Meet the Teacher Interviews
Meet the Teacher day will be on Wednesday 17
February. This is an opportunity to share
information about your child/ren and to get to
know your child’s teacher for 2021. This is the first
part of our reporting to parents program. In June
we will have Parent/Teacher Interviews as well as a
formal report and in December you will receive
your child’s final report for the year. If at any time
you wish to discuss your child’s progress you can
make an appointment with the teacher.
Bookings will open on Friday. Enter the code 3cwc8
online at www.schoolinterviews.com.au

Class Dojo
Class Dojo is our main platform to
communicate with our families.
It
allows teachers to award points to
students for work, effort, behaviour

Student Absence
To report your child’s absence please call the school on
8311 5700 and select option 1 OR use the link on our
website and complete the absence form.

Our Preferred Payment Method

Our School Values
We shine when we are: Learning,

Remember

Respectful, Safe

Class Dojo is highly engaging and motivating for our students and
compliments our School Wide Positive Behaviour Framework.
Please note that Class Dojo is a positive system and not a forum
to discuss concerns or issues. If you have a concern please either
call the school to make an appointment or see your child’s
teacher.

Lyn Read—Principal

Reminders
Arrive on Time
Being punctual at school and having regular attendance
is one of the foundations for success at school. Please be mindful
that our teachers commence classroom instruction at 9:00am
and are legally required to have attendance rolls marked.
Students arriving after 9:00am must report to the office to
have their name recorded in the late register. The schools’ focus
is on Literacy and Numeracy, and a simple means of improving
outcomes is to have students on task throughout the morning
rather than starting late. If you need to give the classroom
teacher a brief message, you will be able to do this between
8:40am and 8:55am or you could sent them a class dojo
message.

Assemblies
At this stage we will have one assembly a week on a Friday
afternoon. This will be pre recorded and posted on Class Dojo on
Friday afternoons, where parents and students can watch at
there leisure.

Before & After School Care Program
The Before Care Program opens at 6:30am each morning and
finishes at 8:45am. The After Care Program operates from
3:15pm till 6:00pm. Please note bookings can't be taken via the
school office. Bookings can be made via the Camp Australia
website at www.campaustralia.com.au or by phoning the
coordinator on 0423 795 361. If there is no answer please leave
a message.

Being SunSmart
In Term 1 and Term 4 all students are required to wear
hats in line with our SunSmart Policy. It is also a good
idea to apply sun-screen before students come to
school. Due to allergies we encourage students to
bring their own sunscreen to school.

Bikes & Scooters
Many of our students ride bikes and scooters to school each day.
This is great to see. All bikes and scooters must be locked up at
the bike rack located near the Prep Wing to prevent theft.
Please ensure your child has a chain and a lock. All students who
ride a bike or scooter must wear a helmet. The school
will be reminding all students about helmets for their
own safety. All bikes, scooters and helmets should be
labelled using a permanent marker, with your child‘s
name.

Early Departures
When picking up your child early from school for an
appointment or other personal reasons please understand that
we are unable to have them waiting for you in the foyer as they
miss out on valuable learning time. The office staff will call for
your child/ren to the office when you arrive. Please remember
to fill out the Early Departure Register and wait for your child at
the office.

Gates / Visitors Register
All visitors to the school including Parent Helpers must sign in
and out of the visitors register and wear a visitor’s badge.
All school gates will be closed between 9:10am and 3:00pm
except the front entrance on Hampshire Road. If you are visiting
the school during these hours PLEASE report to the office to sign
in and get a visitor’s badge. It is important that we have a record
of who is in the school at all times in case of an emergency.
We ask parents to please use the gates on Derby Road,
Hampshire Road (near the bike rack) and Leith Avenue as entry
and exit points to the school when dropping and picking up your
child/ren from school.
We request parents to please wait outside the school building
when collecting children.

Have You Changed House, Job Or
Telephone Numbers Recently?
If you have moved house, changed your job or
mobile number over the holiday period, please
remember to let the school office know.
In an emergency situation it is essential that the school has
up-to-date contact numbers for parents and other emergency
contacts.

Headlice
Please be vigilant and check your children’s hair regularly and
treat for headlice as required. If you find headlice in your child’s
hair please remember to report it to the office so we can notify
other parents in your child’s class.

Medication
Please Note: wherever possible, medication should be
scheduled outside school hours, e.g. medication required three
times a day is generally not required during a school day: it can
be taken before and after school and before bed. This excludes
students who require Ventolin and students who have
specific medical needs.

Medical Conditions
We have many students in the school who have medical
conditions such as Asthma, Anaphylaxis, etc. It is vital
that we have current management plans for every
child who has a medical condition. All Asthma plans
and Anaphylaxis plans need to be signed by a doctor to
verify the information is correct and that we have
permission to administer their Epipen if required
From time to time children’s plans change and medicines have
an expiry date, so it is important that the School is kept updated
with new medicine and any changes.

Messages
Please note that the procedure for leaving messages at school
for teachers and students is as follows:




Messages for students are recorded and relayed to the
students before the end of the school day 3:10pm.
During lessons, messages for teachers will be passed onto
the teacher concerned and the teacher will return your call
at their earliest convenience.
Only in cases of extreme emergencies will
teaching time be interrupted.

Name It

Students with Allergies

Label CLEARLY all items of clothing that your child/ren bring to
school – many lost items were unable to be reunited with their
owners and were disposed of in 2020. If items are CLEARLY
named, they are returned to the owner promptly. Check items
throughout the year as names wash off.

Several of our students have been diagnosed with serious
allergies. For their safety we are encouraging that nut products
such as nutella and peanut butter are not included in student
lunches. Whilst this may seem unfair to students who enjoy
these products, we are hoping to avoid life threatening allergic
reactions by doing so. With your support we will try to ensure
that our school is a safe place for all students.

Sample only on how to label your child’s belongings (J Citizen not
JC) as another student may have the same initials.
Please note due to hygiene reasons unclaimed lunch boxes/food
containers and drink bottles will be disposed of after a week.

Traffic/Parking

Neither the Education Department or the school carries
Insurance to cover personal belongings and we cannot pay for
the replacement of lost or damaged items. This includes
mobile phones, calculators, toys, ipods, ipdas, sporting
equipment, bikes, scooters and cars parked on school premises.

We ask that parents observe the 40km School Zones
outside the school during drop off and pick up
times. Please also ensure that road rules are
observed when parking (double parking outside the
school obscures people’s view and endangers our
students).
 Always take extra care
 Park safely even if it means walking further to the school
gate.
 Observe all parking signs. They are planned with children’s
safety in mind.
 Never double park as it puts children at risk.
 Model safe and considerate behaviour for your child – they
will learn from you.
 Slow down near the school crossing.
 At a supervised crossing, observe the directions of the school
crossing supervisor.
 Always park and turn legally around the school.
 Avoid dangerous manoeuvres such as U-turns and
three-point turns.

Please refrain from allowing your child to bring valuable items
to school.

If you have concerns please get in contact the Brimbank City
Council and they will send out a parking officer.

NO Smoking Policy
Our school is a NO smoking zone which includes
entrances and exits to our school. We ask all adults to
be mindful of second hand smoke effects on our
students and not to smoke on or near gates where
students enter or exit.

Personal Property Brought to School
Students, parents/carers and visitors are reminded that the
Department of Education and Training and our school does not
accept responsibility for any personal property brought into the
school premises.

QKR!
Please be informed that as of the 2021 school year
we will be moving to the online payment system
via the QKR! app.

Year 6 Polo T-Shirt
Year 6 students have the opportunity to purchase a Polo T-Shirt
and or Jacket with all the graduating Year 6 students’ names
printed on the back. Order forms were distributed yesterday to
the Year 6 students.

Payments for the following items will be available to parents to
pay via the QKR! app: Student Book Packs (date has since
closed), Excursions, Incursions, Fundraising, Canteen Lunch
Orders, Interschool Sport….. etc.

CSEF

The app is very user friendly and we are here to assist you
should you have trouble downloading the app, and setting up
your child’s profile.

For those parents who might be eligible for Camps, Sports &
Excursion Funding (CSEF), you must have a current parent/
guardian Centerlink ‘Health Care Card’ and each child must be
named on the card that you are claiming for.

All lunch order will have to be placed via the app. Students can
bring some small coins to purchase over the counter food items.
A big thank you to those parents who have embraced the
change.

 Existing families that applied last year at SPS do not need to
reapply for CSEF.

 New Families to Sunshine PS will need to complete a new
CSEF application form. Forms are available at the office.
If you are unsure if you are eligible please see Elizabeth at the
office.

Student Absence - Every Day Counts!!
When your child is away from school ill, or has an appointment,
it would be greatly appreciated if parents could communicate
this by phoning the school on 8311 5700 and select option 1 and
leave a message, or filling out the online absence form which can
be accessed on our school website. Your notification will then be
pass onto your child’s teacher. If your child is absent due to
attending a medical appointment please remember to supply
the school office with a medical certificate.

PREP SCHOOL NURSING PROGRAM
Melissa from the Primary School Nursing program who most of
you would have met at one of the Transition Sessions last year,
will be doing a basic health check on students whose parents
have filled out the form and given consent. All forms need to be
returned by Friday 12 February either section A or B filled out
and signed.

SAME-DAY NOTIFICATION OF STUDENT
ABSENCES – VICTORIAN SCHOOLS
If your child is sick or absent, you are required to notify the school office by 10:30am on the day of absence using one of the
following methods:

1 Online: Use the “Reporting an Absence” link via the school website.
2. Telephone: Call the school office on 8311 5700 (select option 1) please leave a message stating your
child’s name, class, and reason for their absences.
Notifying the school of your child’s absence either prior to, or on the day that they will be away, helps ensure the
safety and wellbeing of children and will fulfil your legal responsibility.

WHY DO I NEED TO NOTIFY THE SCHOOL IF MY CHILD IS ABSENT?
Schools need to know when and why a child is absent and you need to know if your child is not at school.
All Victorian government schools are required to contact parents/carers as soon as practicable on the same day of an unexplained
student absence. If your child is absent on a particular day and you have not contacted the school to explain why, the absence will
be marked as unexplained.
This system also promotes daily school attendance. Going to school every day is the single most important part of your child’s
education, they learn new things every day – missing school puts them behind.

WHAT IS YOUR RESPONSIBILITY?
let the school know in advance of any upcoming absences or let them know in the morning if your child will not be at
school. In order for schools to implement the same day notification requirement, it is essential that you provide the school with
your most up-to-date contact details.

CONTACT DETAILS
There are times when we will need to contact you, including on the day if your child is absent and you have not informed the
school as to why. Do we have your most up to date contact details? If not, please contact the school on 8311 5700,
by completing a change of details form (available from the office) or by email sunshine.ps@edumail.vic.gov.au so we can update
our records.

SAME-DAY NOTIFICATION OF UNEXPLAINED STUDENT ABSENCES
Our school will call you as soon as practicable on the day if a student is not at school and you have not notified the school as to
why.

Please remember that it is your responsibility to contact us to provide an explanation
for your child’s absence from school, and where possible, please inform us in advance of
upcoming absences.
Yours sincerely
Lyn Read
Principal

School Council Elections – Information for Parents

School Council Elections 2021
WHAT IS A SCHOOL COUNCIL AND WHAT DOES IT DO?
All government schools in Victoria have a school council. They are legally formed bodies that are given powers to set the key
directions of a school within centrally provided guidelines. In doing this, a school council is able to directly influence the quality
of education that the school provides for its students.
WHO IS ON THE SCHOOL COUNCIL?
There are three possible categories of membership:


A mandated elected Parent category. More than one third of the total members must be from this category. Department
of Education and Training (DET) employees can be Parent members at their child’s school as long as they are not employed
at the school.



A mandated elected DET employee category. Members of this category may make up no more than one third of the total
membership of school council. The principal of the school is automatically one of these members.



An optional Community member category. Its members are appointed by a decision of the council because of their
special skills, interests or experiences. DET employees are not eligible to be Community members.

The term of office for all members is two years. Half the members must retire each year, creating vacancies for the annual school
council elections.
WHY IS PARENT MEMBERSHIP SO IMPORTANT?
Parents on school councils provide important viewpoints and have valuable skills that can help shape the direction of the school.
Those parents who become active on a school council find their involvement satisfying in itself and may also find that their children feel a greater sense of belonging.
HOW CAN YOU BECOME INVOLVED?
The most obvious way is to vote in the elections, which are held in Term 1 each year. However, ballots are only held if more
people nominate as candidates than there are positions vacant.
In view of this, you might seriously consider

standing for election as a member of the school council

encouraging another person to stand for election.
DO I NEED SPECIAL EXPERIENCE TO BE ON SCHOOL COUNCIL?
No. What you do need is an interest in your child’s school and the desire to work in partnership with others to help shape the
school’s future.
WHAT DO YOU NEED TO DO TO STAND FOR ELECTION?
The principal will issue a notice and call for nominations following the commencement of Term 1 each year. All school council
elections must be completed by the end of March.
If you decide to stand for election, you can arrange for someone to nominate you as a candidate or you can nominate yourself in
the Parent category.
DET employees whose child is enrolled in a school in which they are not employed are eligible to nominate as parents for the
school council where their child is enrolled.
Once the nomination form is completed, return it to the principal within the time stated on the notice of election. You will
receive a Nomination Form Receipt in the mail following the receipt of your completed nomination.
If there are more nominations received than there are vacancies on council, a ballot will be conducted during the two weeks
after the call for nominations has closed.
Remember


Ask at the school for help if you would like to stand for election and are not sure what to do



Consider standing for election to council this year



Be sure to vote in the elections.
Contact the principal for further information.

